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Tally Prime
Module I- User Interface and Company Management.
1. Introduction to Tally Software: 
· Tally is an ERP (Enterprise Resource Planning) accounting software package used for recording day to day business data of the company. Shyam Sundar Goenka and Bharat Goenka together started Peutronics in 1986 and renamed it tally in 1988. Latest version of Tally is “Tally Prime”.
· The software is used to simplify business operations related to finance management, inventory management, payroll, taxation and more.

· Features of Tally :
1. Accounting – Tally provides comprehensive accounting functions, allowing businesses to maintain their books of accounts accurately.
2. Inventory Management – It helps to manage inventory efficiently with features like stock categorization, stock valuation, Batch wise tracking and automatic re-order level calculation.
3. Financial Management- It offers features like cash flow projections, fund flow analysis, budgeting and credit management.
4. Billing and Invoicing- It enables business to generate and customize invoices, sales order, purchase order, delivery notes ensuring smooth transaction process.
5. Taxation – Tally ERP 9 supports various types of tax computation and generates GST and VAT invoices.
6. Payroll Management – It simplifies the process of payroll management by automating the process of salary calculation, attendance tracking, leave management, generating pay slips.
7. Financial Reporting – Tally ERP 9 provides wide range of pre defined reports like balance sheet, profit and loss statement, cash flow statement and more. Users can create customized reports based on specific requirements.

· Advantages of Tally :
1. Data security: Tally software is very secure because it uses advanced encryption techniques which helps protect sensitive information from being accessed by unauthorized individuals or hackers.
2. Multi linguistic support: It is one of tally’s most significant advantages. This feature can be particularly used for businesses that operate across several countries or regions that have multi lingual employees.
3. Remote access: Tally’s internet collaboration and access features let businesses use the program whenever and wherever they choose. Companies with multiple sites and distant workers find this feature particularly useful.
4. Easy access to documents: Tally saves all bills, vouchers, receipts in its document or archive folder. It gives fast and easy access to documents recently stored.
5. Audit tool- Tally goes about as an audit tool as it does customary reviews of organizations. It completes an intensive check towards the start of the financial year and ensures transactions are easily being done.

· Types of accounts and Rules of accounting:
A. Personal Account- – As the name suggests, Personal Accounts are the ones that are related with individuals, companies, firms, group of associations etc. These persons could include natural persons, artificial persons or representative persons.
Examples: Veer’s A/c, Ayan’s A/c, Kapoor Pvt Ltd A/c, Outstanding Wages A/c, Prepaid Expense A/c etc.

Golden Rule: Debit the Receiver, Credit the Giver

B. Real Account- Real Accounts are the ones that are related with properties, assets or possessions. These properties can be both physically existing as well as non physical in nature. Thus, Real Accounts can be of two types: Tangible Real Accounts (which have physical existence) and Intangible Real accounts (such assets have some value attached to them)
Examples: Machinery A/c, Vehicle A/c, trademarks, patents, goodwill, copyrights etc.

Golden Rule: Debit What Comes In, Credit What Goes Out

C. Nominal Account – Nominal Accounts relate to income, expenses, losses or gains.
Examples: Wages A/c, Salary A/c, Rent A/c etc.

Golden Rule: Debit All Expenses and Losses, Credit All Incomes and Gains

· Financial Statements: Financial statements are written records that convey the business activities and the financial performance of a company. Primary financial statements include the balance sheet, income statement, statement of cash flow, and statement of changes in equity. 
· The balance sheet provides an overview of assets, liabilities, and shareholders’ equity as a snapshot in time
· The income statement primarily focuses on a company’s revenues and expenses during a particular period.
· The cash flow statement (CFS) measures how well a company generates cash to pay its debt obligations, fund its operating expenses, and fund investments.
· The statement of changes in equity records how profits are retained within a company for future growth or distributed to external parties.

· Accounting Principles: Accounting principles are the set of rules and guidelines adopted by organizations for preparing comparable financial statements. Through precise guidelines, the information presented is accurate and precise.

· Importance of Accounting Principles:
a) Accurate financial reporting: Accounting principles provide a framework for preparing financial statements that accurately reflect the financial position, performance, and cash flows of a company. This ensures that stakeholders, such as investors, lenders, and shareholders, have reliable information to make informed decisions.
b) Transparency and comparability: By following accounting principles, companies can provide consistent and comparable financial information over time. This allows stakeholders to analyze and compare the financial performance of different companies, industries, or periods.
c) Compliance with legal and regulatory requirements: Accounting principles are often aligned with legal and regulatory requirements, such as generally accepted accounting principles (GAAP) or international financial reporting standards (IFRS). Adhering to these principles helps companies comply with legal obligations and avoid financial penalties.
d) Facilitates decision-making: Accounting principles provide a basis for analyzing financial data and making informed business decisions. They help management assess the financial health of a company, identify areas for improvement, and evaluate the profitability and viability of investment opportunities.
e) Enhances credibility and trust: Consistently applying accounting principles enhances the credibility and trustworthiness of a company’s financial statements. This can attract more investors, creditors, and business partners, leading to improved access to capital and business opportunities.
f) Supports financial planning and budgeting: Accounting principles provide a structure for financial planning and budgeting. They help companies forecast future financial outcomes, set realistic goals, and monitor actual performance against planned targets.
g) Facilitates audits and internal controls: Accounting principles make it easier for external auditors and internal control teams to review and verify financial records. Following these principles helps detect errors, fraud, or irregularities, and ensures compliance with auditing standards.

· Types of Accounting Principles:
I. Accounting Entity (Separate Entity Concept): This concept is also known as the Economic Entity Concept, which means that the owner of the business and the business itself are considered as two separate entities. Therefore, any transactions or events that impact the business will be recorded and events that impact any other entities apart from the business will be considered as irrelevant and not be entertained
II. Money Measurement Concept:  based on the theory that a company should be recording only those transactions that can be measured or expressed in monetary terms on the financial statement. Money measurement concept is also known as Measurability Concept, which states that during the recording of any financial transactions, those transactions should not be recorded which cannot be expressed in terms of monetary value.
III. Going concern concept : Going concern concept is one of the accounting principles that states that a business entity will continue running its operations in the foreseeable future and will not be liquidated or forced to discontinue operations for any reason. In other words, a going concern is expected to have the following things: 
· The business is capable of running the daily operations and has capital and raw materials to do so.
· A business has the ability to pay off the debt during the accounting period.
· There should be demand in the market for the products or services offered by the company.
· There should be no changes in the law governing the business.

IV. Accounting Period: Accounting period concept is based on the theory that all accounting transactions of a business should be divided into equal time periods, which are referred to as accounting periods. The purpose of such a time period is that financial statements can be prepared and presented to the investors and also help in comparing performance of the business with each time period.
V. Full disclosure principle: A business should report all the necessary information in their financial statements, so that the users who are able to read the financial information are in a better position to make important decisions regarding the company. Full disclosure is especially beneficial for creditors and investors. The disclosing of financial information helps in decision making. 
VI. Materiality Principle:  Materiality concept in accounting refers to the concept that all the material items should be reported properly in the financial statements. Material items are considered as those items whose inclusion or exclusion results in significant changes in the decision making for the users of business information.
VII. Conservatism (Prudence) Principle: It is a pessimistic approach in accounting but must be used for dealing with uncertainties. It states that anticipation of profits should be ignored but anticipated losses are to be recorded immediately even if there is a remote possibility of occurrence of such loss.
VIII. Objectivity Principle: This principle proposes that every accounting entry in the books should be verified against evidence such as vouchers, cash memos, etc. There should be evidence showing the validity of the transaction. Evidence should state facts without any bias.
IX. Revenue Recognition (Realization concept): Revenue recognition is an aspect of accrual accounting that stipulates when and how businesses “recognize” or record their revenue. The principle requires that businesses recognize revenue when it’s earned (accrual accounting) rather than when payment is received (cash accounting).
X. Cost Concept (Historical Cost): This concept states that all assets should be written in the books of accounts at the price assets are purchased, including the cost of acquisition and installation. This concept provides for subsequent accounting like depreciation and amortization.
XI. Substance over form: Transactions recorded in the Financial Statements and accompanying disclosures of a company must reflect their economic substance rather than their legal form. 
XII. Timeliness: Timeliness principle in accounting refers to the need for accounting information to be presented to the users in time to fulfill their decision making needs.
XIII. Dual Aspect: The dual aspect concept indicates that each transaction made by a business impacts the business in two different aspects. This concept form the basis of double-entry accounting. This can be explained as whenever a transaction occurs, there is a two-sided effect, one is credit, and the other is debit. The accounting equation used in this concept is : Assets = Liabilities + Equity. Example: Mohan needed to purchase some goods for an amount of Rupees 1,00,000. Purchasing goods increases assets (stock) of the business by Rupees 1,00,000. It reduces another asset of the business, i.e. cash is reduced by Rs.1,00,000.
XIV. Matching Principle: The matching principle  requires that revenues and any related expenses be recognized together in the same reporting period. This is one of the most essential concepts in accrual basis accounting. Matching expenses with revenue enables a more accurate picture of profitability and financial position of the business. Example A salesman earns a 5% commission on sales shipped and recorded in January. The commission of  Rupees 5,000 is paid in February. You should record the commission expense in January, so that the expense is recognized in the same month as the associated sale.

· Double Entry System of Accounting:
The double-entry system of accounting is a method in which every financial transaction is recorded in at least two accounts. It follows the principle that for every debit entry, there must be a corresponding credit entry of equal amount. This system ensures that the accounting equation, Assets = Liabilities + Equity, is always in balance.
In double-entry bookkeeping, each transaction affects two or more accounts. For example, when a company receives cash from a customer, it would record a debit entry to the cash account and a credit entry to the accounts receivable account.
When business buys Raw material by paying cash, it would record a debit entry in Inventory account and a credit entry in cash account.
The two main principles of the double-entry system are as follows:
· Every transaction has two aspects: Every transaction involves giving and receiving. For every debit entry, there must be a corresponding credit entry of equal amount.
· The accounting equation must remain in balance: The total of all debit entries must be equal to the total of all credit entries. This ensures that the assets of a company always equal its liabilities and equity.
The double-entry system provides accurate and reliable financial information, as it helps in identifying errors and provides a clear audit trail. It is widely used by businesses, organizations, and accountants to maintain accurate records of financial transactions.

· How to Install and Activate Tally Prime:
Downloading the application setup from the Tally Solutions website is the first step in starting TallyPrime. Once you download TallyPrime setup files, you can install the application on your computer. Installation steps remain the same regardless of the TallyPrime edition you have purchased. You can install TallyPrime on any computer with 64-bit edition of Microsoft Windows 7 or later. For further details, refer to the topic Recommended System Configuration for TallyPrime.
1. Download the setup files.
· Go to https://tallysolutions.com/download/.
· Click Download.
2. The exe will get downloaded in the Downloads folder.
· You can copy and paste it to any folder, if needed.
3. Install TallyPrime.
· Double-click setup.exe.
· Double-click Install New.
4. Configure Application Path, if needed.By default, the application will be installed at C:Program FilesTallyPrime. Click Configure. Double-click Application Path. Click … and change the path as needed.
Note: If you are already using Tally.ERP 9, then it is recommended that you install TallyPrime in a different folder. This will allow you to use both the products simultaneously, if needed. Close the List of Configurations window.
5. Click Install.  
· Click Start TallyPrime to launch TallyPrime.
· You can activate the license, and thereafter, you can start using TallyPrime.

· How to start Tally Prime for New Users
1. Start your TallyPrime. The Welcome to TallyPrime screen appears.
2. Click Activate New License.
3. If you have a Single-Site license, then enter your Serial Number, Activation Key, and Administrator e-mail ID.
Note: The e-mail ID provided here will be linked to your account, and used for all future communication and licensing activities.
4. Press Enter to proceed. The Unlock License screen appears.
5. Enter the Unlock Key sent to your e-mail ID.
Note: If you have not received the unlock key, then press F2 (Get Unlock Key). Press Enter to unlock your license.
6. Once you activate the license, then you can create your first Company and start using TallyPrime for business transactions. Depending on the size and scale of your business, you can have different setups. 

· How to start Tally Prime for Free
If you want to try TallyPrime before you buy, or just want to learn how to use the product, then you can use the Educational version for free. In this case, you can try all features in the product. However, there will be one restriction. The voucher dates in the Educational version are limited to 1, 2 and 31.
a) Start your TallyPrime. The Welcome to TallyPrime screen appears.
b) Click Try It For Free. You can start using TallyPrime in Educational mode. Once you do that, you will observe that the window title is in dark green colors and shows EDU under the product name.

· How to Create a Company in Tally Prime
1. Following are the steps to create a company in Tally Prime:
· Create>Company. Alternatively, Gateway of Tally>Create Company.
· Enter the Company Name, Mailing Name, and Address.
· While Company Name is for reference in the application, Mailing Name will be printed in all reports.
· Select the State and Country. Based on the country selected, the statutory options will vary.
· Verify the Financial year beginning from and Books beginning from dates.
· Set security details, if needed.
·  Verify the Base Currency details.
· Accept the Company creation screen.

· How to Alter and Delete a company in Tally Prime 
Steps to alter and Delete a company
· Press Alt+ K (Company)> Alter
· In the company alteration screen make the necessary changes.
· Accept the screen
Delete a company
· Press Alt+K> Alter
· In the company alteration screen press Alt + D the company will be deleted permanently.

· F:11 Features of Tally Prime 
In TallyPrime, when you create a company, the key features required to record your business transactions are set by default. As per your business requirements – such as inventory management, tax-based invoicing, payroll management – you can set your preferences using the Company Features. As per the preferences set, you can enter transaction data accordingly. In most of the cases, you can incrementally enable or disable other features by pressing F11 at any point you need.

· Maintain your books of accounts: Depending on your bookkeeping needs for your company, you can enable other accounting features, such as cost centre and interest calculations. Additionally, if your sales transactions need to be maintained bill-by-bill, TallyPrime helps with all such business preferences and many more.
· Manage your stock/inventory: If you are using inventory in your business, you can set up your inventory-related preferences. In TallyPrime, you can manage your Inventory independently or choose to update your books of accounts with stock details. You can set up other Inventory features – Price Levels, Batches, Job Work, Job Costing, and so on – depending on your business practices.
· Set up statutory features: If your business needs to comply with statutory requirements, you can set up your tax details for invoicing purpose. With TallyPrime, you can define details for GST, VAT, Excise, Service Tax, TDS or TCS, as applicable to your business. All invoices that you create will continue to refer to the statutory details you define here.
· Tally Software Services (TSS): If you also need to access your Company data on the go, especially when you are travelling or at a client location, TallyPrime has it all. You can enable the Reports in Browser feature to view key reports from any other device. Additionally, you can access your Company data remotely and also synchronize data available at different locations.
· Payroll management: Does your business require you to manage salary and pay heads for employees? If yes, you can enable the Payroll feature for your company, including the related statutory features.
· Other features: If your business has multiple addresses and you need to use them in invoicing, you can add as many company address as needed. Also, you can keep track of different users’ interactions with the vouchers for auditing purposes. All such needs can be set up at the company level.

· F:12 Configuration of Tally Prime 
In Tally Prime, configuring financial year settings is essential for accurate financial reporting. Here’s how you can configure financial year settings (F12 Configuration) in Tally Prime:
· Open Tally Prime and select the company for which you want to configure the financial year.
· Go to the “Gateway of Tally.”
· Under “Company Info,” select “Alter.”
· In the “Company Alteration” screen, choose “Statutory & Taxation” by pressing “F3.”
· Now, you will see various options related to taxation and statutory features. Look for “F12: Configure” and select it.
· In the “F12: Configure” screen, you can make various financial year-related configurations. Here’s what you can set:
   - Financial Year Start Date: Set the start date of your financial year (e.g., 1st April).
   - Financial Year End Date: Set the end date of your financial year (e.g., 31st March).
   - Enable Company Periods: Set this to “Yes” to use the financial year configuration.
· Ensure that other settings, such as “Enable Income and Expense A/c,” “Enable Balance Sheet,” etc., are configured according to your requirements.
· Save the changes by pressing “Ctrl+A.”
· You have now configured the financial year settings for your company in Tally Prime.
It's essential to set these configurations correctly to ensure that Tally Prime generates accurate financial reports based on your financial year.
Questions related to Chapter 1:
1. Explain Tally Prime
2. What are the features of Tally Prime?
3. Advantages of Tally Prime?
4. Discuss types of accounts with their rules in Accounting
5. Explain the Meaning of Accounting Principles and discuss it’s importance
6. Short notes: Types of Accounting Principles
7. Short note: Double entry system of Accounting
8. Short note: Features of Tally Prime F:11
9. Short note: Configuration of Tally Prime F:12
10. How to install and activate tally software?
11. How to create a company in Tally Prime?
12. Steps to alter and delete a company in Tally Prime

Module II

· Accounting Voucher 
In Tally Prime, accounting vouchers are used to record various financial transactions. Here are some common types of accounting vouchers you can create in Tally Prime:
· Payment Voucher (F5): Use this voucher to record payments made, such as to suppliers, employees, or for expenses.
· Receipt Voucher (F6): Record all the receipts you receive, like income from sales, loans, or other sources.
· Contra Voucher (F4): This voucher is used to record transactions where both cash and bank accounts are involved, like transferring money from bank to cash or vice versa.
· Journal Voucher (F7): For accounting entries that don’t involve cash or bank but affect your financial statements, like depreciation or adjustments.
· Sales Voucher (F8): Record sales invoices and credit notes using this voucher. It’s used for revenue entries.
· Purchase Voucher (F9): Use this voucher to record purchase invoices and debit notes, impacting your expenses.
· Debit Note and Credit Note (F7 and F8): Within the Journal, Sales, or Purchase Voucher, you can also create Debit and Credit notes for adjustments.
To create these vouchers in Tally Prime, follow these steps:
1. Open Tally Prime.
2. Select the company for which you want to record the transaction.
3. Navigate to the relevant voucher type using the shortcut keys (e.g., F5 for Payment Voucher).
4. Fill in the details of the transaction, including the account names, amounts, and additional information.
5. Save the voucher by pressing Ctrl + A.
Remember to consult with your organization’s accounting policies and guidelines when recording transactions in Tally Prime to ensure accuracy and compliance with accounting standards.
· Purchase Order Processing
Purchase Order Processing is a fundamental aspect of procurement in business. It involves requesting, creating, approving, and managing purchase orders to acquire goods or services from suppliers. Here’s a breakdown of the meaning, procedure, and how to record purchase orders (PO) and purchase invoices in Tally Prime:
1. Meaning of Purchase Order Processing:
· Purchase Order (PO): A purchase order is a formal document issued by a buyer to a supplier. It outlines the quantity, quality, price, and terms of the products or services the buyer intends to purchase. It serves as a legally binding contract between the buyer and the supplier.
2. Procedure for Purchase Order Processing:
   - Request for Purchase: The process typically begins with a department or individual within the organization requesting specific goods or services.
   - Create Purchase Order: The purchasing department or authorized personnel then create a purchase order based on the request. This document includes details like item descriptions, quantities, agreed prices, delivery dates, and payment terms.
   - Review and Approval: The purchase order is often sent for internal review and approval. Once approved, it becomes a binding agreement.
   - Send to Supplier: The approved purchase order is sent to the supplier to confirm the order.
   - Goods/Services Receipt: When the goods or services are delivered, the receiving department checks them against the purchase order to ensure they match the specifications.
   - Invoice Verification: The purchase invoice from the supplier is compared to the purchase order and the received goods or services. Any discrepancies are addressed.
   - Payment: After verification, the organization processes payment to the supplier based on the invoice.
3. Recording Purchase Orders and Purchase Invoices in Tally Prime:
   - Purchase Order in Tally Prime:
     1. Open Tally Prime.
     2. Select the company.
     3. Go to Gateway of Tally > Inventory Vouchers.
     4. Choose the “Purchase Order” voucher type (Alt + F4).
     5. Fill in details such as supplier name, item details, quantities, rates, and other relevant information.
     6. Save the voucher (Ctrl + A).

   - Purchase Invoice in Tally Prime:
     1. Open Tally Prime.
     2. Select the company.
     3. Go to Gateway of Tally > Accounting Vouchers.
     4. Choose the “Purchase” voucher type (F9).
     5. Fill in supplier details, item details, quantities, rates, and any applicable taxes.
     6. Save the voucher (Ctrl + A).
Ensure that your chart of accounts and inventory details are set up correctly in Tally Prime for accurate recording of purchase orders and invoices.
Remember that recording purchase orders and invoices accurately in Tally Prime is essential for maintaining transparent and efficient procurement processes and financial records. It’s advisable to consult with an accountant or financial expert for specific guidance tailored to your business needs.

· Sales Order Processing 
Sales Order Processing refers to the set of activities involved in receiving and fulfilling customer orders for products or services. It is a critical part of a business’s sales and inventory management process. Here’s an overview of the meaning, procedure, and how to record sales orders and sales invoices in Tally Prime:
Meaning of Sales Order Processing:
Sales Order Processing starts when a customer places an order and ends when the product or service is delivered and invoiced. It involves several steps:
Order Entry: This is the initial step where a customer’s order is recorded. The order typically includes details such as the customer’s name, contact information, order date, product or service ordered, quantity, price, and any special instructions.
Order Confirmation: After receiving the order, the business may send an order confirmation to the customer, verifying the details of the order.
Order Fulfillment: This step involves picking, packing, and shipping the products or providing the requested services to the customer.
Invoicing: Once the order is fulfilled, an invoice is generated, indicating the total amount due, any applicable taxes, and payment terms.
Payment Processing: After receiving the invoice, the customer makes payment based on the agreed-upon terms.

Procedure for Sales Order Processing in Tally Prime:
Here’s how you can record sales orders and sales invoices in Tally Prime:
Recording Sales Order:
a) Open Tally Prime and select the company for which you want to record the sales order.
b) Go to “Accounting Vouchers” from the Gateway of Tally.
c) Choose the appropriate voucher type (e.g., “Sales Order” or “Sales”).
d) Enter the necessary details for the sales order, including customer information, product details, quantity, and price.
e) Save the sales order.
Recording Sales Invoice:
a) Go to “Accounting Vouchers” in Tally Prime.
b) Choose the voucher type “Sales Invoice.”
c) Select the customer for whom you are creating the invoice.
d) Enter the details of the products or services sold, their quantities, and prices.
e) Tally Prime will automatically calculate the total amount and any applicable taxes.
f) Save the sales invoice.
Tally Prime will help you maintain a record of your sales orders and invoices, which can be useful for tracking sales, managing inventory, and financial reporting.
Please note that the exact steps and menu options may vary slightly depending on the version of Tally Prime you are using. It’s essential to refer to the Tally Prime user manual or consult with a Tally expert for specific guidance based on your version and business requirements.

· Debit And Credit Notes:
In accounting, debit and credit notes are important financial documents used to record specific transactions. In Tally Prime, a popular accounting software, you can create and manage these notes easily. Here's what they mean, their accounting treatment, and their purposes in Tally Prime:
Debit Note
Meaning: A debit note is a document used to inform a customer that they owe more money to the business. It is typically issued when there is an increase in the amount receivable from the customer.
Accounting Treatment: In Tally Prime, when you create a debit note, it increases the accounts receivable (money owed by the customer) and is recorded as a debit entry.
Credit Note
Meaning: A credit note, on the other hand, is issued to a customer when there is a decrease in the amount receivable. This could be due to returns, discounts, or any other reason for reducing the customer's outstanding balance.
Accounting Treatment: In Tally Prime, creating a credit note reduces the accounts receivable, and it is recorded as a credit entry.
Purposes in Tally Prime
· Recording Transactions: Debit and credit notes help in accurately recording transactions that affect the accounts receivable. Tally Prime allows you to create and manage these notes within the software.
· Maintaining Customer Accounts: They are crucial for maintaining accurate customer accounts. Tally Prime keeps track of the outstanding balances and helps in reconciling accounts.
· Compliance: Debit and credit notes are essential for compliance with accounting and tax regulations. Tally Prime can assist in generating reports and ensuring compliance with tax laws.
· Inventory Management: In cases of product returns (resulting in credit notes), Tally Prime can also help manage inventory by adjusting stock levels.
· Reporting: Tally Prime provides various reports and statements that allow you to analyze the impact of debit and credit notes on your financial statements.

· Bank Reconciliation Statement
A Bank Reconciliation Statement (BRS) is a crucial financial document used in accounting to ensure the consistency between a company’s bank records and its own accounting records. Here’s the meaning, purpose, and procedure to record it in Tally Prime:
Meaning of BRS: A Bank Reconciliation Statement is a statement prepared periodically (usually monthly) by a business to compare and reconcile the balances in its accounting records (Cash Book) with the balances shown on its bank statement provided by the bank.
Purpose in Accounting:
· Identify Discrepancies: The primary purpose is to identify any differences or discrepancies between the company’s records and the bank's records. These discrepancies can be due to outstanding checks, deposits in transit, bank charges, or errors in either set of records.
· Accuracy Assurance: It ensures the accuracy of the company’s financial statements by verifying that the cash and bank balances are correctly recorded.
· Fraud Detection: BRS can also help detect fraudulent activities or unauthorized transactions by comparing bank statements with internal records.
Procedure to Record in Tally Prime:
To reconcile your bank statement in Tally Prime, follow these steps:
· Enter Bank Transactions:
   - Record all bank transactions in the Cash Book or Bank Book in Tally Prime. This includes deposits, withdrawals, bank charges, interest earned, etc.
· Compare with Bank Statement:
   - Obtain your bank statement from the bank for the relevant period.
· Start Tally Prime:
   - Open Tally Prime and go to “Accounting Vouchers.”
· Reconciliation Entry:
   - Create a new voucher type specifically for reconciliation if not already defined.
· Enter Reconciliation Data:
   - Enter the details from your bank statement, including the closing balance as per the bank statement.
· Reconcile Transactions:
   - Mark transactions that match your bank statement as “Reconciled” and ensure the closing balance in Tally Prime matches the bank statement’s closing balance.
· Identify Discrepancies:
   - If there are discrepancies, investigate them. Check for outstanding checks, deposits in transit, or any errors in your records.
· Adjust Entries:
   - Make necessary adjustments in Tally Prime to rectify discrepancies. For example, if there’s an outstanding check, record it. If there are bank charges, record them.
· Final Reconciliation:
   - Once you’ve made all adjustments, the closing balance in Tally Prime should now match the bank statement’s closing balance.
· Save and Print:
    - Save the reconciliation entry in Tally Prime for your records and print a copy for your files.

Questions related to Chapter 2
1. Meaning of Accounting vouchers
2. Classification of Accounting vouchers
3. Steps to create Accounting vouchers
4. Discuss meaning and procedure for Purchase order processing
5. Discuss meaning and procedure for sales Order Processing
6. Short note on Debit Note and it’s purpose in accounting
7. Short note on Credit note and it’s purpose in accounting
8. Short note on Bank Reconciliation Statement 
9. Purpose and steps of recording bank Reconciliation Statement in Tally Prime 











